Progressive Dinner Date TBA
6:30 to 7:30—Host Home 1:  Appetizers
7:45 to 9:00—Host Home 2:  Main Course
9:15 until ?—Host Home 3:  Dessert
Responsibilities from which to choose 
· Each team will be divided into three groups--one for each course at a host’s home
· Participants will make a first and second choice of a preferred responsibility from the (a. through d.) list below.  Couples will choose two responsibilities (of course, spouses can cover for each other )  If there are multiple teams, they will be coordinated
a. Progressive Dinner Team Leader-- leader of an assigned team
· Attends a planning meeting and/or corresponds with Progressive Dinner Coordinator
· Sends emails and makes assignments to your assigned team
· At the first host home, gives name tags to all guests on your assigned team
· Is available to answer questions before and during progressive dinner
b. Three Hosts’ homes (for appetizers, entrée and desserts) for each team
· No cooking required; provides tea and coffee
· Sets table(s) for 12 or fewer guests
c. Appetizers, main course, side dish(es) or dessert preparers
· Chooses recipe(s) or follows recipe(s) available from the team leader
· Purchases ingredients and prepares recipe(s)
· Transports to host home and ensures dish(es) are at proper temperature
· Helps host clean up afterwards and picks up serving dish(es)
· Saves and submits receipts to team accountant
d. Accountants/Time Trackers
· Notifies team when it is time to move on to the next home 
· [bookmark: _GoBack]Collects and totals receipts from one team
· Informs participants whom to pay and how much
· Follows up to insure payments have been made
· 

Complete this form to Participate in the Progressive Dinner
Name:  ________________________________________________________________
Address:  ______________________________________________________________
Email:  ________________________________________________________________
Circle First Choice (couples circle two):
a. Progressive Dinner Team Leader
b. Host home (for appetizers, entrée or dessert)
c. Appetizers, main course, side dish(es) or dessert preparers
d. Accountant/Time Tracker
Circle Second Choice (couples circle two):
a. Progressive Dinner Team Leader
b. Host home (for appetizers, entrée or dessert)
c. Appetizers, main course, side dish(es) or dessert preparers
d. Accountant/Time Tracker
Circle All Dates Which You are Available
2/18			2/19			2/25			2/26
Comments/Suggestions:  ____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
Return by January 17th to Shary Gard; 7608 Refuge Road; Tallahassee, FL  32312; 850.878.5298; sharygard@embarqmail.com 
1/13/2012
