                   SUMMERBROOKE POA

     Restrictive Covenants Enforcement Process Outline – Revised January 17, 2012


· Step 1:  General notice to all residents 

· Step 2:  Inspections-
Management office will perform regular monthly patrols the first week of the month.  Second sub-patrol will take place 2 weeks after identifying violation.

· Step 3:  First specific notice to residents in violation, with 10 days to respond and/or comply.

· Step 4:  Re-inspection 14 days after 1st Notice.

· Step 5:  Second specific notice to residents with 5 days to respond/comply.

· Step 6:  Attorney’s notice to residents notifying them the matter has been turned over to attorney’s office with 10 days to comply.

· Step 7: Attorney sends second letter with a draft complaint attached, informing them it is the final notice before a lawsuit is filed. 

· Step 8:  File complaint with court. (Upon board approval).

Management will produce a detailed spreadsheet of all violations and keep the Board updated.  

[bookmark: _GoBack]Violations to include the following, but not limited to:
An improvement to your property has been undertaken without prior written                                                                                                                                                                                                                                                                                                              approval.  Description: 								

A recreational vehicle, boat, or trailer has been parked on your property in an unauthorized fashion.   Description: 							

Failure to mow your lot or otherwise maintain your property in an appropriate manner as required.  Description: 								

